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SchoolEngage

How to use it

Desktop or Mobile Device

New Families to GPPSD

Refers to a family with a child who has never registered a child at a Grande Prairie Public
School and has not created a SchoolEngage parent account.

Or

A family who has children that are not currently enrolled in a GPPSD School
(your child may have previously attended a GPPSD but you are coming back)

SchoolEngage

https://gppsd.schoolengage.ca/#/login
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SchoolEngage for New Families to GPPSD
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This information is for a family with a child who has never registered a child in Grande Prairie

Public School and has not created a SchoolEngage parent account or a family who has children

that are not currently enrolled in a GPPSD School This includes:

¢ New Kindergarten students who have never attended a GPPSD school, (see

Kindergarten Registration Page for current age being accepted and details on the

registration process)

e New Preschool students who have never attended a GPPSD school,

e New students moving to The City of Grande Prairie.

e New Students who have never attended a GPPSD School.

e Students that have left GPPSD and are not currently enrolled in a GPPSD and are

returning.

Bookmark this link so you always have it available https://gppsd.schoolengage.ca/#/login

To find all information about GPPSD Registration visit https://www.gppsd.ab.ca/registration

Registration

More information:

hogin yton svormation 1 a Chikd of 2 Hew Aegatrance iefcrmarnon for an Asctonal Chad
GIPO Pty ol Curremt OGPPSO F oty

Registration Frequently Asked Questions

Schools & Programs of Choice

Ready to Register

Registration Page from the Registration
page you can go directly to SchoolEngage
to start the process.

Select the button

‘Register a Child (New GPPSD Family)’

Proceed to
‘Create you SchoolEngage Account’
to see further directions on page
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https://gppsd.schoolengage.ca/#/login
https://www.gppsd.ab.ca/registration

Find the SchoolEngage link via Desktop Computer or on your Mobile Device.

Desktop Computer — Division Website

Visit the Grande Prairie Public
School Division website

Menu
+

https://www.gppsd.ab.ca

Every Student Succeeds

Registration Kindergarten Programs of Choice Transportation Calendar Back to School

To find the PowerSchool Parent
Portal Link

3 2023-2024 Daily En.. |G RECRewards @ PATHS® Progam:.. [Jl} Atrieve

Click ‘I want to...”

Every Student Succeeds

Registration Kindergarten Programs of Choice Transportation Calendar Back to School

SeIeCt @ Parents A SeleCt
b students ‘+Parents’ e ‘SchoolEngage’
+ staff FV“ 7 Parent Portz
+ Students
° o + staff ° Close
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Desktop Computer - School Website

Grande Prairie Public School Division

% Aspen Grove School

Striving for excellence in
education and nurturing )
responsible, caring citizens! i 511

Grande Prairie Public School Division

9 Aspen Grove School

Grande Prairie Public School Division
g Aspen Grove School Registration

rrrrrrr

Striving for excellence in
education and nurturing
responsible; caring citizen

NN

9
£
&
3

Select the waffle menu

Select ‘Parents’ in the drop down
menu

Select ‘SchoolEngage’ from the
Parent drop down menu
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SchoolEngage Log in Screen

Create Your SchoolEngage Account

& schoolEngage & schoolEngage
pUBLICS, AL
q@"& b - & "o, -
§ 2 ‘3,5 Grande Prairie § , ] \ % Grande Prairie
g ¢ Public School 5 @ ¢ Public School
Division %g- N ,g¥ Division Click the
words
Sign In Sign In ‘Create
EMAL new
[ = Fmai =| account’
Please enter your email address Please enter your email address
PASSWORD PASSWORD
Password Password
Forgot password? Forgot password?
Create new account? m m
OR OR

7 wi oW F
Sign in with PowerSchool Sign in with PowerSchool

First time SchoolEngage Users

Use an email that you use regularly to ensure you get all the information you need for your
child at school.

Returning to GPPSD

Families that do not currently have a child enrolled in a GPPSD school but have been here

before can use the email they previously used when they had a child enrolled with GPPSD and
then select ‘Forgot password’ to reset their password and access SchoolEngage.

Resetting Passwords can be reset using the ‘Forgot password?’ access your email to follow the
prompts to reset your password.
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SchoolEngage Home Page

Grande Prairie
Public School

e S - ] \&( -{ ) Division

Grande Prairie Public School Division

= i
- ;'. 1™ Grande Prairie
y & i ¢ Public School
3 ¥ Division

No forma, ry 10 refresh

“Independent / Mature / Adult Studonts Please contact the school directly, in order to proceed

Student information — add all information for your child

Q. SchoolEngage
Upon selecting Add Student the following screen will display requiring

2
input of:
# Home
Add Student e Student Legal First,
Middle and Last Name
First Name Birth Date
[ Fistame | [ Bnpae & e Date of Birth
Last Name Middle Name
| Last Name | Middle Name .
Once all the required
- information is entered
click Save.
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Student Menu

N rarteanem vy bebeah
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Grande Prairie Public School Division

Grande Prairie
Public School
/ Division
Evety S0dent Suieeds
“Indopendent / Masore /Al Stadeots Floise Contact B SChod! Sractly. is triks 1 grocved

Student List- the list of students attached to your account.

: s o A, 1y Aoh Grande Prairie Public School Division
L,
¥y ! \\ Grande Prairie
i i Public School
) E——rw N D
- B S
. P

“hadipendont | Mature / AR Sadonts Fease COntacT Bve S0l Braclly. i aedr 1 priieed

Tem Poaco

0AMER2018

Mona

w bpaanen

¥ [T 033 1M Few Ssecduni Ragivaration Form

b I i S Rew Siwder Reghvineties Form Opess 80110004 60 W Al

w Frogesan of Choxs
» [ Y04 1000 Curtvsmn Pagraes (v dcvns m

¥ [T 04 TR Chalisian Pacgrass Prs Soress Cpacs GNEHIE B8 30 AN

Tom, Poaaco

DENGR010

» Regivtstion o
+ [T S04 Wew Sttt Heglsration Form m

(I M3 U5 W St Fgivwmtbon Fommm pmees 005185004 G630 A 1 o

w Progemma ol Chaice i)

b I 235U iitian Prosgrass Pre- Seriss m
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T 4

If the menu is collapsed and you can’t see the form click the down arrow in the form title bar

to expand the menu
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Alerts
The Red Alert Number means you have a form that needs your attention.

The Green Alert Number means you have an active form and it may be completed.

Selecting a Form
Click on the desired form, to complete the form click on New.

Once New is clicked, the Form will appear and can be filled out.

Editing a Form - Open the form by clicking on the yellow box with the year in it

Tom Peace > [CIIEIIN A-2014 New Stwtert Hogtvvetton foom m
080622019 P M Sttt Remginiuban Fenmm Opue 1M AN | @)
Noro v Prvgemmn of Chaee @)

5 RN 20232524 Coetusan Progeaes Pre-Scress

> I 2042075 Oniasian Frogeam Pra.Somea e VIO 12 M AM o

The form information box will open, open the form by clicking on the blue box with the white
linesin it

Tern Puscn > [T 707 20 M Seusdest Raginteamion [ ovm m
080572019 ~ [EIE] #9471 Fiaw Surdent Hegiairason Fomm Upons 5310010 0 5040 | i
Mora [l e Sastrrit incoamgdoin Forms
= cmane it i a

T =
=
Frogiani of L Rals

LN

Form Category — select the correct category of the file you are uploading

Form Files Form Files

File Category -

File Category

Academy Personal Statement

x Close

Alberta Adoption Order
Alberta Birth Certificate
Alberta Change of Name Certificate

Alberta Driver's/Operator's License
Alberta Health Card
Alberta Identification Card

Assessment
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Drag and drop or browse your files to upload

Form Files

Alberta Change of Name Certificate -

x Close
Form Files
File Category - This is what an uploaded file looks like.
Attachments:
Book Icon jpg (0z01z2024 0326 ) [T @E CI'Ck 'C|OS€'
x Close

Following are options and considerations when completing a form.

Tips for Entering Information

e Mandatory fields are bordered in red. You will not be permitted to progress to the next
page until they are completed.
o If a mandatory field is missed, a warning pop up will appear.

Warning!
You have required orfand invalid fields above

e Fields with specific format will display a hint.
e Arrow buttons, and page number buttons, are available to navigate
through the form.

e Completion status is displayed at the top of [—
the page. STEPS: 4 3 4 5 6 7 8

e To save page click on Save located at the top of the page. Data is also automatically
saved as each step is completed. A form can be started and completed later.

Page 8 of 17



e Some fields have a specific format such as phone numbers etc. 403-555-5555 and postal
codes must have Capitals and #’s T8V 4R5

e There is an X on the right side of any box —If you have made a mistake in a field, you
can click on the X to clear it and then continue.

e To go back to the previous screen, you can use the page numbers at the top, but only if
you have completed the mandatory information on the screen that you are currently
on.

e Make sure to Save at any time, you can also leave the Application and come back at any
time.

e When the registration is submitted you will receive an email confirming that it was
submitted.

Copy Headers (when registering multiple students in a family)

In the case where you may need to fill out the same form for more than one student, some
forms will have a "Copy Header". Copy headers allow you to pull information such as parent
information from previous form submissions to save time completing multiple forms. This will
fill the data between the header selected and the next. If you see a section you'd like to auto-
populate with information, press Copy from previous application

Copy from previous application

A pop-up will appear with a list of previous applications submitted from your parent account.
You can either select an option and press Copy

Copy From Previous Application

Bob Smith

08/28/2017 08:58 AM

x Cance
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Submit

Once the form has been submitted, no further revision can be made, other than additions of
document uploads. Please contact the school for any further revisions.

Click submit when your form is complete.

Upload Documents — click on the blue up arrow

Teen Pusca ¥ TN #093 F1 R Yasdeni Rgin inaicon Fomm m

ORNE2019 v [T 00471 Firw Yot Hoginiasion Fomm (pees SIVTN 50 A0 | i)

il o Sulbesil Mncomolels Fomes.
Mors Cei sar g L 1 ]

(!
LN
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Mobile Device log in

Visit the Grande Prairie Public School Division website https://www.gppsd.ab.ca

SchoolEngage website https://gppsd.schoolengage.ca/#/login

Expand the
‘ want to menu...

Every Student
Succeeds

‘ ‘ ()
Beect LANGUAGe v
. AA & gppsd.ab.ca < .
< m O

U

Menu
+

i.,.;" g"‘\e a

@ Parents

Select
‘SchoolEngage’

I want to register my child

Information about
Transportation

PowerSchool Parent Portal
Help Resources

Alberta Education
LearnAlberta

MYPASS

+ Smdents

Select Language v °
' AA # gppsd.ab.ca & '
< > h m ©

0O

+ Students

+ Staff

Select Language w °
. AA 8 gppsd.ab.ca ¢ .
< > il m ]

O

@u SchoolEngage

Q.\“‘wmc""
'% Grande Prairie
@ ¢ Public School
Division

Sign In

&,

B

RAND,,

EMAIL ress
=
Please enter your email address
PASSWORD
Forgot password?
Create new account?
OR

Sign in with PowerSchaool

. AA @ :d.schoolengage.ca & .

< > h m O

Select the
‘+Parent Menu’

Mobile
SchoolEngage
log in Screen.
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Mobile SchoolEngage Home Page

4 8 gppsd.schoolengage.ca

.
s

Grande Prairie Public School
Division

——
!" “’s Grande Prairie
i ¢ Public Schoc
E | / Division

“independent / Mature / ANt Students Moase condact
B SEROK! dvaclly, in vy 19 rotend

< L) m
P 4 2L DI .-

SchoolEngage Navigation Menu
Click the grey box with the lines to open the.

Grande Praine Public School
Divisi

S

Grande Prairie
\ Public Schoc
| /' Division

independent / Meture / ANY Students Mease condact
e 3o dved iy, i ordor 10 proceed
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4 @& gppsd.schoolengage.ca ¢

- bl @ 28 I .-

»» @& gppsd.schoolengage.ca ¢

Students

Click ‘Students’, this will
open all students that are
attached to your profile.

Student List

Any students that have
required actions on forms,
there will be a red dot on
students, and a red dot on
the student with the form.

el W 16 P

F oI .

A @ gppsd.schoolengage.ca

Kenda

Ecola Montrosa School

Student Profile
By clicking the student name it will bring up their student
profile.

Scroll down to see the Forms List
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Forms List
Listed will be any available forms to this student

B2 E-THG Acsdermy Aflsticn Fes Fom n

2 G A aierey A4 G TR Fiebl Toge™ i
Aetiviry Form .n

* P1Rd Bus dppiason | i

-3 2RI Chasge of Islenalos Fan completing a Form

> 20152000 Ragiatration Usdase Farm | () Any for that has a “New” green box beside it is a new form
3 BT Tha hcademy Athiaticn Appscation | () that can be completed.
e B2 | Any that have the green “Form” means you have already
¥ JI-I0TN Cheinlan Progrem Pre-Sorsen Completed this form.
¥ PITRINRT Ltk Eriry Frardh Irtmarieds Aapliialns
Alerts

Any forms that have this Red dot and the message “form requires attention” are forms that
need to be completed.

> 2020-2021 Are You Returning? | o form requires attention

Complete all pages of the form as required. Fields that need to be completed will be red
outlined.

If field data has been auto populated with information, many of those field can be changed. If
you need a change that is not available to you, please contact your school.

Submit
Click submit when your form is complete. -
Submit

Once the form has been submitted, no further revision can be made, other than additions of
document uploads. Please contact the school for any further revisions.
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